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This course is to systematically investigate Dining purchasing and financial management theory, cateringpurchasing management, catering financial management overview, catering
financial statements, catering revenue ratic analysis, catering business financial analysis, catering development investment financial analysis, catering business income and
expenditure analysis, and training of students Engaged in catering procurement and financial management.
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By practice operation of foreign-language tour managers and tour guides, to learn techniques and skills of tour management, the procedures of departure and arrival, tour
interpretation, travel safety and emergency procedures, tourism laws which establish the attitude and spirit of tour guide and get a license of tour leaders and tour guides.
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A1l departments of any company, regardless of business, marketing, personnel, accounting, secretaries, administrative staff, etc., are inseparable from Office software including:
Word for word processing, Excel for statistical analysis of large amounts of data and PowerPoint for presentations. Word, Excel and PowerPoint have become essential skills that
companies identify as a must-have for their employees.

In order to make the students not lose at the starting point in the employment, Word, Excel and PowerPoint and their applications and adaptations are taught in the freshman vear, and
the concept of programming is strengthened so that students can use it in the classrooms of the sophomore ~ senior year.

The syllabus for this course was approved by the 1st General Studies Conmittee on September 6, 111
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This course aims to introduce the basic concepts that enterprises should have. Tt is intended that students should have a sy ic e ding of the at all levels. -

The contents include:

1.Intreduction of Management.

2.Business Activities and Environment.
3.5trategies Management.

4 _Hanagement of Business functions.

5.human rescurces management

6.marketing management

7.Business Ethics and Social Responsibility.
B.General of Business
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During this semester, students will be taught about how to write proper and polite English letters to foreign buyers or sellers. The course will concern about the lstter format, e-
mail writing, and different kinds of letter contents - including inguiry letters, gquotation, order and order acknowledgement.

Hid-tern 30%

Final-term 3@%

Job Letters 10X

Attendance, Quirzes, Assignment 30%

HEER
1. To teach students appropriate style of Business English

2. To take students through the different stages of trade transactions, by understanding the commercial correspendences
3. To help students get a clear picture of international business

(EMEEE )
THEPE JHERS THEER HERER THEPEPEER

5| (AETEEMERNS  EFEFEED- )
[x8 ][ e |[ tamn |

T TERECASINRTEE SR TSREREATEESE
BENESRAST

E-Sif [ERTN)

LITETAERNEHER

LNEEREERERARNERNE

o EEER - FEEE - AdEE - PaEE ERAR - E¥C - nEER

B_E (REmE) UERSESRS . HHBR ANTHS(DEE . =8 8% | NE0NzETRtTRERCR-AF
ey ]
Music and Life 2 Credits

This course is designed to lead students to discover the beauty of the world and the magic life from the aspect of the music. Hopefully, by teaching students how te appreciate
different kinds of cultures® music ,the student will learn to respect different kinds of cultures.
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Train students to deal with starteps related legal issues and global business regulations. This course starts with the introduction of corporate law, fund raising, documents and
contract management, staff recruiting and labor regulation, corporate risk evaluation and management, business bidding, merger and acquisition, intellectual property management, tax
and tariff, compliance with international trade regulations, conflict management, etc,

Case studies will be applied to elaborate the common startups legal issues, such as founder contract, equity planning, fund-raising contract, monetization on intellectual property,
and acting as a director by name, etc. With a hope that students will be capable with comprehensive legal risk evaluation and regulation compliance before business strategy and
operation, nevertheless, minimizing the consequences.
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. Introduction and application of multimedia materials from Tourism Bureau

. Introduction and application of Google Maps, Street View, and Satellite Photos
. Google travel plan

. Photography and post-production

. Making posters for tourism activities

Film shooting and editing

. Panorama shooting, VR application
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1. Import & Ewport Procedure -
2. Trade Terms- Introduction to Incoterms 2088

3, Basic terms & conditions of the transaction

4. Inquiry, Offer, Order, and contract

5. Price Calculation for Export & Export

6. Inter i 1 Cargo Tr atien Practice

7. International Cargo Insurance Practice

8. Import/Export Licensing

9. LfC Payment Method & Non-L/C Payment Method -
18. Import/ Export Clearance Procedure 3
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forces analysis and ratio analysis of specific industries, special methods of analysis and the tws levels of margin, the last was the technical analysis of stock investment.
Commitments include:

First, the fundamentals: understanding financial statements and limitations, knowledge of basic analysis.

Second, the profitability: gross profit, net profit rate, return rate, gross profit analysis, two-level analysis.

Third, the structure of surfaces: the financial structure to facilitate analysis of long-term debt.

Fourth, investment areas: earnings per share, PE ratio, dividend evaluation, the net asset evaluation.

V. funds face: cash flow statement, cash budget, cash flow, financial ratios.

Six risk areas: risk analysis, financial crisis forecasting, evaluation and risk securities.

Seven technical areas: technical analysis stock investment.
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